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1. O01mMe noJIoKeHHs

1.1 «IIporpamma ajmantauuu, MJiaH BBEAEHHUsS B JOJDKHOCTB» JJIsl HOBBIX
COTPYAHMKOB MYHULHUINAILHOIO ABTOHOMHOI'O YYPEXJIEHHs JIOTIOTHUTEIBHOIO
oOpaszoBanus ropoja HmwxkneBaproBeka «JleTckas 1mikona uckycets Nely (nanee —
OpraHu3alis) mpejHasHavdeHa Ul BBEJICHHs €IUHOM MpOoLeAypbl aJanTalnuid BO
BCEX CTPYKTYPHBIX MOJpa3eIeHUAX OpraHu3alivu.

1.2. Tlpoueaypa ajanrauvd M BXOXJIEHHS B JOJDKHOCTb HalpaBieHa Ha
obecrieyenne Oosiee OBICTPOro BXOXKACHUS B JOKHOCTH HOBOIO COTPYIHHKA,
YMEHBIICHHS KOJIHYECTBa BO3MOJKHBIX OLIMOOK, CBA3aHHBIX C BKIIOYEHHEM B
paboty, (opMHpOBaHMS TMO3MUTUBHOro oOpasa OpraHu3amud, yMEHbIICHUS
aMckomMQopTa nepBbiX AHel paboTel, a TaKKe HA OLEHKY YPOBHSI KBAIM(DUKALIWHU U
MOTEHIIMaa COTPYAHHUKA BO BpeMs IPOXOXKACHH UM HCIBITATEIbHOIO CPOKa.

1.3 JlaHHy10 IporpaMMy J0JKHBI 3HATH U UCIIOJIB30BaTh B CBOEH pabore:

JlupekTop opraHu3aLuy;

3aMecTUTENH JIMPEKTOPA,;

PykoBoaMUTEIN CTPYKTYPHBIX I0/Ipa3ieIeH i,

PaboTHHKH OpraHu3alliy, Ha3HayaeMble HACTaBHMKAMHU BHOBH TPUHSTBHIX
COTPYHUKOB;

PaboTHUKM OoTzeNa KaapOB.

I1. ITporpamma padoThbl ¢ COTPYAHHKOM HA MEPHOJ
HCNBITATEILHOTO CPOKA

2.1. Kputepuii npoxox/aeHHs HCHBITATEIbHOTO CpoKa OyaeT onpeaessThes
1o 2 rnokasaTelsim:

- KpuTepuil 5PeKTUBHON paboThI - BBIIOJIHEHHE TJ1aHa paboThl HA NEPHO/L
HCIIBITATEIbHOIO CPOKA;

- KpuTepud 3(PQPeKTHBHON ajanTaldyd - TIOJIOKHTEIBHOE 3aKIHOYCHHE
MEHe/Kepa 110 I1epcoHaly;

- pe3yJbTar COLIMOMETPUH.

2.2. Kpurepwuit a3dexTHBHOCTH pabOTHI ONPE/IeNsIeTCs BbIMOJIHEHHEM I1aHa
paboTBl Ha HCIBITATEJIBHBIH CPOK, KOTOPBIH COCTaBJISIET M KOHTPOJIMPYET €ero
BBINOJIHEHHE HENOCPEACTBEHHbIH pyKoBoanuTelb. (Popma 1).



CocTraBiseTcsi KaJleH/1apb BCTpeu ¢ HeloCpe/CTBEHHBIM PYKOBOJAMTEIEM I10
MPUHLIMAITY: TTepBas HeJess — KaK/IbIi AeHb rocie padodero aHs, BTOpas Heless —
1 pa3 B ABa AHA U T.J.

[leab BcTped - KOOpAMHUpOBaHHE pabOThl COTPY/HHMKA, OIpeaelicHue
CWJIBHBIX M CJIa0bIX CTOPOH B pabote, (poKycHpoBaHUE COTPYAHUKA HA pe3yjbTaT
(«MBILIUIEHUE B paMKax pe3ysbTaTan).

2.3. Kputepuii a¢hpexTuBHON ajantalmy onpeessieTcs MIaHoM padoThl ¢
MeHe/DKepoM 1o nepcoHainy. CocTaBisieTcsl KajeH/1apb BCTPeY ¢ MEHELKEPOM 10
MepcoHany IO MPUHLUMIY: MepBasi HeaeNls — KaXIAbld JeHb I10CJie BCTPEYH C
HEeINoCPEeICTBEHHBIM PYKOBOJMUTENIEM, BTOpPasl HeleIsl — Ha CIIeAYIOLUMN IeHb 1ocjie
BCTPEYM C HEMOCPEJACTBEHHBIM PYKOBOJMUTEIEM U T. /L.

[lens BcTped - MoMOYb 4YeJIOBEKY ObICTpee M Jierde aaanTHpoBaThCs B
OopraHu3aldud. A TakKe OINpeIeUTh CUJIbHBIE CTOPOHBI YEJI0BEKa M CTOPOHBI,
KOTOpble HEOOXOIMMO pa3BUBaTL JUIS YCMEWHOH paboThl, ONPENeuTh €ero
MOTHUBALHIO, TOTEHIHAJ.

2.4. CoundoMeTpHsi — COTPYIHHKH, C KOTOPbIMH «HOBHYOK» paboTan H
oOLiancs B NEPUOA MCIBITATE]ILHOTO CpOKa, AHOHMMHO OLIEHHWBAIOT €ro Io
npeioxkeHHol cxeme (Popma 2).

[lenb colMOMETpHHM - TOHSTH HACKOJIbKO «HOBEHBKHI» JIErKO CO3Jaer
OTHOLLEHHUS, aIalITUPYETCSI U CIIPABIIAETCS ¢ BO3HUKAIOIMMH TPYIHOCTIMH.

[Tocne  NpOXOKIEHHMsT  MCMBITATE]IBHOTO  CpPOKa  HEMOCPEICTBEHHbIM
pyKoBOAMTENb 3anojHser Jsucr OueHku pabOTHHUKA 110CHEe  [POXOXKIECHHS
UcnbITaTeIbHOTO cpoka (Dopma 3).

MeHeKep Mo nmepcoHaly MPOBOAWUT COLIMOMETPHUIO W TPEJOCTaBIIsSIeT CBOE
3aKJII0YEHHEe BMECTE ¢ Pe3yJIbTaTOM COLMOMETPHH.

B nocnexaHuii  JIeHb HCIBITATEIBHOrO CpOKa IMPOBOJAUTCS COOpaHue:
HEeIOCpeJICTBEHHBIH PYKOBOIMTENb W MeHe/pKep 1o nepconany. Ha cobpanum
peuraercs BONPOC O JajbHEHIIEM COTpPYJAHHYECTBE ¢ COTPYJAHHKOM H
OnpeesIsieTCsl ero IUlaH JiaibHeHero pa3BUTHs, pa3pabaThiBAlOTCS KPUTEPUH
OLIEHKH ero padoThl.

II1. [11an BBeaeHHst B 10JIZKHOCTD

3.1. CobecenoBanue ¢ MEHEKEPOM I10 [IEPCOHAY.

% 8 Bpyuenne  Oykiieta,  KpaTKHUM  KOMMEHTapMd K  €ro
COJICPIKAHMIO: MCTOPHUS OpraHM3aluu, Korjga odpa3oBaHa,  YYpeAMTEIH, LeJId
MepCreKTUBbl  Pa3BUTHSl  OPraHM3aluM, BUIbl  JIESITEIBHOCTH, CTPYKTypa
OpraHu3aluu.

3.1.2. Tlonokenue oOpraHM3allMM B HACTOsIIEe BpeMsA: HalpaBIeHMS
NesATeIbHOCTH, C KAKUMHM OpraHu3alusMKi B3aMMOJICHCTBYET, 1ITAT.

3.1.3. O3HaKoMJIEHHE CO CXeMOH CTPYKTYpPbl OpraHu3almu

3.1.4. 3HaKOMCTBO C MOPSAKAMU U TPAJAULIUAMHU OpraHU3allvu:

- MPOJAOJIKUTENIBHOCTD paboyero AHS;

- BHEIIHUH BUI;

- IepephIB HA 00e;



- OpraHu3alus MUTaHus;

- perylaMeHTHPOBaHHbIE NIEPEepPhIBbl HA Yail/Kode U OTbIX;

- MOJIB30BaHKE TeJe(HOHOM B JIMMHBIX LEJISX;

- IHU Y MOPSJIOK BBIIIATHI 3apIUIaThl.

3.1.6. 3HaKOMCTBO ¢ O(GUUHAIBHBIM CalTOM OpraHu3aluu: Tele(oHb!
COTPY/IHUKOB, JTHU POXICHHUSI.

3.2. IlpencraBieHue  COTpyAHMKA.  3HAKOMCTBO  COTpYJIHHKa €
PYKOBOJIMTEJIEM CTPYKTYPHOI'O I0OJpa3/ieleHus, B KOTOPOe BBIXOAUT Ha pabory
HOBBI COTPYIHHK, YTOUHEHHE POJM 3HAUYEHHUs] OTAela B CTPYKType H
JesITeNIbHOCTH OpraHU3all|H.

3.3. IlpeacraBienue HeNMOCPeICTBEHHOMY PYKOBOJIUTEIIO.

3.3.1. 3HAaKOMCTBO COTPY/IHMKA C PYKOBOJAMUTEEM OT/Iela.

3.3.2. Kpyr 3apau, KoTopsle 10KeH OyaeT pellaTb COTPYAHUK.

3.3.3. JlomkHOCTHBIE 0053aHHOCTH (110 MHCTPYKLMH).

3.3.4. ®yHKIUH APYTUX COTPY/IHHKOB B OT/IEJIE.

3.3.5. Tlopsaok B3auMOJEHCTBUS ¢ PYKOBOIUTEIEeM (IIPUEMHbBIE Yachl, KpyT
BOIIPOCOB).

3.3.6. [Ilpunstbie B oTHene MeTOJbl IUIAHUPOBAHHS, OTYETHOCTH M
KOHTPOJIS.

3.3.7. [llpencraBieHue HacTaBHMKAa M3 4YMCJa OINbITHBIX COTPYJIHHKOB
otjena.

3.3.8. Tlopsiiok B3aUMOJIEHCTBUS C APYTUMH OTIAEIaAMH.

3.4. 3HaKOMCTBO € KoJuleraMH 1 paboyrMM MECTOM

3.4.1. BzaumHoe npejcraBiieHne COTPYAHUKOB.

3.4.2. YTouHeHue pacnojiokeHus padoyero mecta M €ro TEeXHHYECKOH
OCHAIIEeHHOCTH U KOMILJIEKTALI|H.

3.5. 3HaKOMCTBO C COTPYAHUKAMH JAPYIMX OTAEIOB, C KOTOPHIMH HOBBIH
COTPYAHHUK OyaeT B3aUMOJEHCTBOBATH M0 POAY CBOMX 00s13aHHOCTEH.

3.6. Odopmienue B otaese KajapoB. OdopmiieHre HOKYMEHTOB B OT/eEINE
KaJIpOB.

3.7.  llpy  ycrnewHoM  NpPOXOXKIEHUH  HCIBITATEJBHOIO  CpoKa,
HEIOCPEJCTBEHHBIH  PYKOBOJUTEIb YCTHO HWH(MOPMHUPYET COTpPYJHHKA O
NPOJIOJKEHHH TPYAOBbIX OTHOWEHHH. OTes rnepcoHasa MHULMUPYET 3aIl0JIHEHHe
COTPYHMKOM JIM4HOro mnmaHa npoecCHOHANbHOrO M CIYKeOHOTro pa3zBUTHS
(Dopma 4). Ilnan cnyXHUT OCHOBOH JUIsl OmpejielieHus MpoQeCcCHOHANBHBIX U
CIIy’KeOHBIX HHTEpPeCOB COTPY/IHUKA, BO3MOMHBIX IyTeH MOTHBALIMM, a TaKkKe
OLICHKHM JOCTHXXEHHUH M MOTeHLMana CcrelualucTa BO BpeMsl AaTTeCTaluH.
MuauBuyanbHblil 11aH MPOXOXKIACHHS MCHBITATENILHONO Cpoka ¢ OLEHKaMmH,
KOMMEHTApUsIMH M pELIeHHEM  JIMPeKTopa, a TaKkKe JIMYHBIA  IUIaH
npoecCHOHANILHOTO M CIy)KeOHOr0 pa3BUTHS TMepelaloTcs B OT/eN IepcoHasa
Ans naneHeieid padotsl. Komuu nprodinaeTcs K JIMYHOMY JIeTy COTpY/IHHKA.

3.8. B caywae, ecnu B XoIe NPOXOXNKACHHS HCIBITATELHOIO CpPOKa
BBISIBIIIETCS.  HECOOTBETCTBHE COTPYJIHMKA JIOJDKHOCTH, HEINOCPEACTBEHHBIH
pyKoBOAHUTENb O(opMIIsIeT ClyKeOHYI0 3arnucKy Ha MMsi  PYKOBOAMTEs



HalpaBlieHUss O  HECOOTBeTCTBMM  coTpyiaHuka.  CiyxeOHas — 3anucka
COIJIACOBBIBAETCSI C MEHE/KEPOM [0 MEepCOHally M BH3UPYETCS PYKOBOAMTEIIEM
opranuzauuud. O HEyJOBJIETBOPUTEIILHOM MTOTe IMPOXONKIACHUS MCIBITATEIILHOTO
cpoka pabOTHUKY cooOllaeTcss A0 AaThl HUCTEYEHMS] HUCIBITATE]IbHOIO CPOKa B
nucbMeHHOW (Qopme mnoa pocnuck. [locine 3Toro npoucxoaurt mnpoueaypa
YBOJIbHEHUS COTPYAHHUKA.



®opma 1

Ilnan paboTel HA HCNbITATENbLHBIN CPOK

®HO cotpynHuKa, 10KHOCTL, CTPYKTYPHOE N10pa3e/iecHue

YTBepxaaio:

(JLO/KHOCTD )

(@.0)
« » 20 T
McnbiTarenbHbli Cpok MecsiL]
Ouenka
Cpoxkwu OTBeTcTBEeHHOE
Ne | 3apanue BbinosiHennoro | Iloanucek
BBINOJIHEHHUH | JIHILO
3a/1aHUSA

Paspaboran ruian paboTsi:

O3HaKOMJIEH:

(noanuee)

(NOJINMCE)




Dopma 2
Counomerpust
Baxno y3nath Baiie MHeHHEe OTHOCHTE/ILHO KAYeCTB M HABBIKOB, KOTOpbIE
nposiusl O©.M1.0 B [IEPUOJL UCIIBITATEIBHOIO CPOKa
| _ o -
, [ i |
Iloka3zarenn ' OYeHb
nJ10Xo YAOBJI. XOpoio
} X0po1o
| PesynbratuBHOCTH IL——— = “ ———— L— = N
’ paboThI | Kommenrapuii:
GH&HI/IS{ Y HaBBIKH 10 lr— | lE | el
MPOGHITIO TOJIKHOCTH | KommenTapwmii:
l = seae
! OtHollenue k padore, l} o 1L L |
‘f paboTOCOCOOHOCTh E KomMmeHnTapwii:
| B ] [
' MHMuMaTuBHOCTSD, - =
' TBOPYECKHE CIIOCOOHOCTH ‘ KommenTapuii:

—

UCUHUITNTMHHUPOBaAHHOCTS,

[ L

yIpaBisieMOCThb ! KommenTapuii:
‘, T
- OTHOWIEHUS ¢ BHEIIHUMH L ———— | | . |
i napTHepamu KommeHnTapuii:
l — — = — = T E——————
| OtHolleHus B iii—f- | L ]
KOJIJIEKTUBE | Kommenrtapwii:
- I N B ] I |
\ JlosibHOCTH K KOMIaHUH |
KommenTapwii:

l
L

| [

.

JononuuTesnbHas uHbopmalus, KOTopoit Bel xoTenn Obl mogeauThes:




®opma 3.
Ouenka paGoTHHKA MOC/Ie MPOXOKIACHHSI HCNBITATEILHOIO CPOKA
®.1.0. paboTHuKa:
J1OKHOCTB:
[Tonpasnenenue:
Jlata BeIXO1a Ha padoTy:
Hcen.cpok Mec.
Ouenka pabOTHHKA 3a IEPHOJL C no
| || — " _
Iloka3zarenn ‘ OYeHb
| IJTOXO0 | YAOBJIL. X0po1o
| | X0pouIo
| PesynbratuBHOCTH ” | | | |
paboThI Kommenrapuii:
| 3HaHMUS U HABBIKH 110 ” = | —j‘ J |
IPOQHUITIO IOTKHOCTH KomMmmeHTapuii:
| OtHoluenue K pabore, L = i | - |
paboTocrnocoOHOCTh - KommenTapwii:
- L = —
| NHUIMATHBHOCTB, hi = | | L |
TBOpUeckue criocobHoctu | KoMMeHTapuii:
| JIMcuMIIMHUPOBAHHOCTb, |L— — e 1 | — —
YIPaBISIEMOCTD KommenTapmii:
| OTHO1IEHNS ¢ BHEIIHUMHU w —” , | | |
J napTHepaMH KommeHTapuii:

o | |

OTHOLIEHUS B
KOJIJIEKTUBE

I

KommenTapuii:

T

| | |

JIosiIBHOCTE K KOMIIAHUH ‘

KommeHTapuii:

[ |

[ [

Pexomenoayus (00BeCTH HOMEp Npe/IaraeMoro perieHms ):

1. TIpoaoIKUTH MPOBEPKY B MEPHOJI YCTAHOBIEHHOTO UCIIBITATEILHOIO CPOKA.
2. YBOJIMTH KakK He MPOLIEIEero UCIbITAHHE, HCKATh 3aMEHY.

3. IlpucTynuTh K MOUCKY 3aMEHb! B CBSI3U C TIPEANOIaraéMbIM YBOJIbHEHHEM.

CpoK yBOJIbHEHUS ¢




4. CuuTaTh NPOLIEIIINM UCIIbITAHHE.

5. Jpyroe
(packpbITh)

®.M1.0. [Toamnuce Jlata



®opma 4

JIn4gublii ny1aH npoeccHOHANBHOTO0 H CYKe0HOro pa3BHTHSA

®.1.0.

[loapasnenenue

J1OKHOCTE

PykoBoauTens

1. Onuumre, noxanyicra, Te Ka4ecTBa, HABbIKK ¥ 3HAHHUS, KOTOPbIE HEOOXOTUMBI
cnequanucty Ha Bamewm paboueM Mecrte 115t HanOonee Npo1yKTUBHOTO
BBITTOJIHEHHSI CBOMX JIOJDKHOCTHBIX 00S13aHHOCTEH U OLIEHUTE CTeNeHb Pa3BUTHSI
ITHUX HaBBIKOB Y Bac no 5-0anbHoii ikane

3HaHusi, yMeHHsl, HABbIKH

’ Ouenka

. |

1L

|

o |

1

N |

SN | SN | N SEN ) S— S_— S—

2. Kaxkossl Bamm nnansl auist 6oJiee 1oJIHOro OBJIaJIeHUsl YKa3aHHBIMH BBILLIE
3HAHUSIMU U HaBbIKaMM (ecsiv OHHU ecTh)? Hanumure, noxanyicra, Kakum
o0pa3oMm, U B Kakue Cpoku Bel coOupaeTech 3TH MJIaHbl OCYIIECTBUTE?

3. Onummre, noxainyiicra, kak Bbl BuauTe CBOE MeCTO B OpraHu3allid B
nepcrexktuBe. Kakux 3HaHUH W HaBBIKOB He XBaTaeT Bam B Hacrosiiiee Bpems,
4TOOBI MPOJYKTUBHO paboTaTh Ha ITOM MecTe?

4. Onumwure, moxaiyicra, CBOM IUIaHbl M0 JajibHeieMy npodheccHoHalIbHOMY

Pa3BUTHIO, a TaKKe YKaKHUTe
[MOHa 100U THCH.

CPOKH, KOTOpbIC Bawm MOryT JJisd 3TOro

5. OuenwuTe, noxanyucra, 1o 5-0anpHOH IIKalle cTerneHb BIUIHUSA HA Baiie
JKellaHue padboTarh B KOMIIAHUM ClIeIyIOIHMX (hakTOpOB:
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DakTopsl Ouenka

[IpecTux opranuzanmu

CrabuiibHOCTB OpraHu3almuu

B03M0KHOCTH MPOECCHOHATBEHOTO pocTa

| B03MOXHOCTE CTyKeOHOro pocTa

Hurepecnas tBopueckas pabora

! CaMOCTOSITEIBHOCTb U OTBETCTBEHHOCThH MO3HLIMH

JpyxenoOHbli KOJIEKTHB |

Bo3mokHOCTB MOBBIIIIEHHS MarepuajibHOIro 071aroCOCTOSIHUS

KompoprHble ycioBust paboTsl

6. 3aKoHYMTE, MOXKATYHUCTA, CAeAYIOLINE MTPEeATOKEHHS, HTOOBI OJIYYHIIOCh
1IeJIOCTHOE BbICKAa3bIBaHHE
a) PabGota nanHoro npoduiis B MOEM MOHUMAHUKU — ITO:

0) B pabore mens Gosibliie BCero MHTEpecyer

B) /lymato, uto HauboJiee BaXKHBIM B 3TOH padboTe

r) Mue Hy>xHa Takasi paboTa, 4TOObI

1) Jlymato, 4to riiaBHOM TPYJIHOCTBIO, KOTOPAsl 0)KMJIaeT MEeHs Ha Takoi pabore




